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Accessing Your Learning on Google Classroom — Pupil Guide

1. You can read messages from your teacher on the ‘Stream’ which is the first page you see once you have entered your
classroom:
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2. View work that has been set for you on the tab labelled ‘Classwork’:
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3. Your work will be organised into subject areas (topics) and dated so you can easily find your tasks for the week:
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4. Click on an Assignment to see the work set.

Your teacher will provide you with instructions, any links to websites you may nead and sometimas a Google Document that
you should use to complete your work.
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If your teacher has created a Google Doc for you then click on the document (as shown above). You will know that it is
your own documeant as your name will be in file name in the top left-hand corner.

You should try to use this document for your work. Read the instructions carefully, complete your work using the word
processing tools provided.

Once you have completed your work, check it through and make any necessary edits. Then ‘Turn in" your work to your
teacher by pressing the button on the top right-hand corner. =
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6. You may want to upload work that you have already saved or upload a photograph of your written work in your exercise
book. To do this, first find the task you want to upload your work for and click on “View Assignment’.

You will see the task and here you can click on the “+ add 'En'rcr__gate‘ button to add your own files or a photograph.
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7. Next, you will be able to choose to add a file or create a new document. Inyour A e
‘Google Drive’ will be files you have already uploaded or created.
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S 8. If you are taking a photo using a tablet then access your task using the Google
Pick photo “\_ Classroom app. It will be easy to upload a photo by following the instructions above for
) step 6. On the app you will have the following options and can pick a photo from your
oA | e gallery or take a photo directly.

9. Your work will be ‘marked’ by your teacher. You may receive feedback or a suggestion for your work. You can view
returned work and any feedback on the assignment here:
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You can find more resources to help you with specific tasks online. An adult can help you find a relevant video tutorial.



